ABC Company No Smoking Policy
ABC Company is dedicated to providing a healthy, comfortable and productive work environment for our employees.  
The United States Surgeon General, in his 2006 report on The Health Consequences of Involuntary Exposure to Tobacco Smoke, concluded:
· Secondhand smoke causes heart disease, lung cancer, and many other serious illnesses.

· There is NO same amount of secondhand smoke.   Breathing even a little secondhand smoke can be dangerous to your health.

· Separate "no smoking" and "smoking" sections DO NOT protect you from secondhand smoke.   Neither does filtering the air or opening a window.

In June 2007, the State of New Mexico enacted the Dee Johnson Clean Indoor Air Act (Sections 24-16-1 et seq, NMSA 1978) requiring 100% smoke-free work places, including private offices, retail stores, restaurants and bars.  Businesses are required to post signs at every public entrance and to maintain written policies.  

In light of these findings and legislation, ABC Company shall be entirely smoke-free [indoors] effective June 15, 2007. 
Smoking will be strictly prohibited within company buildings including offices, hallways, waiting rooms, restrooms, lunchrooms, elevators, meeting rooms and all community work areas. This policy applies to all employees, clients, contractors and visitors. Smoking shall only occur at a reasonable distance [or can specify a distance, e.g., 20 feet] outside any enclosed area where smoking is prohibited, to insure that secondhand smoke does not enter the building through doors, windows, ventilation systems or any other means and that employees and customers do not have to walk through the smoking area to enter or exit the building.
All materials used for smoking, including cigarette butts and matches, will be extinguished and disposed of in appropriate containers. Supervisors will ensure periodic cleanup of the designated smoking area. If the designated smoking area is not properly maintained (for example, if cigarette butts are found on the ground), smoking may be eliminated entirely on the property of ABC Company at the discretion of management or other decision-making body.

(For a policy that extends smoke-free to include company property, substitute the following: There will be no smoking of tobacco products within the facilities or on the property of _______________________.)

Copies of this policy shall be distributed to all existing employees.  The policy shall be included in the policy manual, and it shall be discussed during new employee orientation and training provided by supervisors.

Signs shall be posted at all building entrances.  Visitors will be informed of this policy through signs, and their host shall explain the policy.  

Those employees who smoke and would like to take this opportunity to quit are encouraged to call the toll-free State help line, 1-800-QUIT-NOW (1-800-784-8669, for help in developing personalized plans to quit smoking.  They offer confidential smoking cessation counseling and materials at no cost. 

(Insert info on any company-sponsored smoking cessation programs for employees.)

Supervisors will discuss the issue of smoking breaks with their staff. Together they will develop effective solutions that do not interfere with the productivity of the staff.

Any observed acts of non-compliance with this policy should be reported to [insert name or supervisory category].  There shall be no acts of retaliation against any employee, visitor, or customer who reports a violation of this law, per the "non-retaliation" provision of the Dee Johnson Clean Indoor Air Act.

The success of this policy will depend upon the thoughtfulness, consideration and cooperation of all employees who smoke and do not smoke.  Each one of us shares the responsibility for adhering to and enforcing this policy.  Any violation of this policy will be handled through the standard disciplinary procedure.

	___________________________________________________        _____________________
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